Initializing Your WCLive Account

Email address information
Until you graduate, you will receive email from off-campus sent to the following addresses:
username@westminster.edu OR username@wclive.westminster.edu

After you graduate, you will no longer have an account on the campus network so you will need to use:

username@wclive.westminster.edu

It is important that you read and follow these instructions carefully.

Step One - Synchronize your WCLive and My.Westminster password

Once you synchronize your WCLive and My.Westminster password you will only need to remember
one password to access WCLive, My.Westminster, the Computer Labs and the College’s online Network
Resources. Once the password is synchronized any future password changes will continue to be synced for
these resources.

1. Loginto My.westminster.edu

2. Click on Password Management on the right and then select Change Password.
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3. Change your password. Make sure that your password contains:
a. Atleast ‘8’ characters and is not one that you have used before
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b. At least one Capital letter
c. Atleast one lowercase letter
d. Atleast one number

Step Two - Log into your WCLive account to test access
1. Click on the WClLive link in either My.Westminster, on the College’s homepage, or use this URL:
http://outlook.com/wclive.westminster.edu

User Name: username@wclive.westminster.edu

Password: Password set in Step One

2. First time users will be directed to the following screen. You will need to choose a Language and Time
Z
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Outlook Web App

¥ you have low vision and use a screen reader or high contrast
settings, you can select the check box below to optimize Cutiook
web App for this and all subsequent sessions. After you sign in, you
can modfy this choice at any time using Options.

Use the blind and low vision expersence

Choose te language you want to use.
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